Baschurch Village Hall Cleaning After Hire Check list  


We can keep our charges competitive by everyone who hires Baschurch Village Hall cleaning up after use and leaving it in the condition they would expect to find it.  Brooms, mop and bucket, dustpan and brush are provided and are located in the cupboard to the right of the serving hatch in the hall.  Hot water is available in the kitchen, but 
please bring your own cleaning materials and black bin bags  
Please use the trolley to transport chairs so as not to scratch the floor.
A basic First Aid Kit is available in the kitchen.  We would ask that if you need to use it, please let the Letting Secretary (bvh.lettings@baschurchvillagehall.co.uk) know so that items can be replaced. 
Cleaning Check List  
	THE HALL  
	

	Floor swept  
	 

	All spillages to be cleaned up 
	 

	Clean window ledges 
	 

	Wipe down tables and place in storeroom 
	 

	Chairs left clean and stacked in storeroom as plan inside door
(not to be placed where they will block fireexits)                 
	

	 
	 

	KITCHEN 
	 

	Worktops, sink and drainer wiped clean 
	 

	Crockery, cutlery, pots, pans washed and put away 
	 

	Floor swept and dirty or wet areas mopped clean 
	 

	Oven switched off and wiped out if spillages have occurred  
	 

	Your items removed from fridge and freezer – turn fridge off and leave door open
	 

	Counter area/Bar wiped clean 
	 

	 
	 

	TOILETS  
	 

	Turn taps off and ensure sinks are not blocked 
	 

	WC bowls flushed and clean 
	 

	
	 

	GENERAL SECURITY AND SAFETY  
	 

	All windows closed 
	 

	All fire exits unobstructed 
	 

	All lights switched off as you leave 
	 

	Inner and outer doors locked and hatches secured
	 

	Replace key in Keysafe
	 



